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Board Policy 
 

TITLE:   Board Travel and Compensation Reimbursement 

EFFECTIVE DATE: [MONTH DAY], 2024 

AUTHORITY: Code of Virginia § 2.2-2353(D) Board of directors; members; president 
Code of Virginia § 2.2-2813 Definitions; compensation and expense payments 
from state funds for service on collegial bodies 
Code of Virginia § 2.2-2825 Reimbursement for certain travel expenditures; 
restrictions on reimbursement  

  

POLICY STATEMENT:  Pursuant to § 2.2-2825 and § 2.2-2313 above, the Virginia Innovation Partnership 
Authority Board shall meet quarterly in person with a quorum of the public body physically assembled at 
one location unless the Governor has declared a state of emergency.  As administrators, the Virginia 
Innovation Partnership Corporation Board shall adopt this policy to comply with the above-referenced 
language. 

This policy is designed to 

• Establish equitable and consistent standards 

• Formalize a program of internal control that identifies the purpose for which travel expenses are 
incurred and provides procedures for documenting and reporting travel expenses 

• Assure compliance with state and federal regulations 

• Assist those who incur, authorize, and approve expenses 

For travel expense reimbursement, appointed board members shall be reimbursed for reasonable travel 
expenses incurred to attend such board and committee meetings, including mileage, parking and lodging 
at GSA established rates where travel is greater than 50 miles from the member’s resident location. 
Mileage reimbursement is construed to include all costs incident to the maintenance and operation of 
private transportation except parking fees and tolls. Express lane tolls are not subject to reimbursement 
unless extraordinary circumstances have been demonstrated. Reimbursement of rental vehicles, airfare, 
or express lane tolls require Board Chair approval. Receipts shall be submitted with any travel expense 
reimbursement presented for payment. Transportation is limited to the most direct and practical route, 
and in amounts not exceeding tourist or coach class accommodations.  

For compensation reimbursement, appointed board members shall be compensated at a rate of $50 per 
day for each day or portion thereof to attend such board and committee meetings.  No member shall 
receive total compensation for a single day of more than one payment of the highest per diem amount 
that governs their position for attending meetings and for services performed that day for all boards, 
commissions, or other similar bodies, of which such person is a member, including all committees, 
subcommittees, and other related entities of such boards, commissions, or other similar bodies.  
Whenever a member performs services or attends two or more meetings in a single day for two or more 
boards, commissions, etc compensation and expenses shall be prorated among the bodies served. 

Full time employees of the Commonwealth or any of its local political subdivisions, including full-time 
faculty members of public institutions or higher education, shall be limited to reimbursement for such 
employee’s expenses.   

Adhering to its fiduciary duty, the Board shall remit compensation and travel expense requests within 30 
days after expense incurred.  Compensation paid greater than $600 per year shall require the member to 
file a W-9 with the organization. 

APPROVAL AND REVIEW: This Board policy was reviewed and approved on [MONTH DAY], 2024. 

SUPERSESSION:   None 

https://law.lis.virginia.gov/vacode/title2.2/chapter22/section2.2-2353/
https://law.lis.virginia.gov/vacode/2.2-2813/
https://law.lis.virginia.gov/vacode/title2.2/chapter28/section2.2-2825/

